s, Footsteps
To Futures

Swallow Grange Safeguarding and Child Protection Policy
(Including Reporting and Recording Procedures)
1. Policy Statement

Swallow Grange is committed to safeguarding and promoting the welfare of all
children. We recognise our moral and statutory responsibility to protect pupils
from harm and to provide a safe, secure and nurturing environment in which
children canlearn, develop and thrive.

Safeguardingis everyone’s responsibility.
At Swallow Grange, we work to ensure that every child:

. Feelssafe,valuedandlistenedto

. Isprotectedfromabuse, neglectand exploitation

. Knowswho theycantalktoif worried

. Receivestimely supportandinterventionwhenneeded

Oursafeguarding practice is underpinned by the school values of:

. Kindness - creating caring, supportive relationships where children feel
emotionally safe

. Respect-recognising every child’srights, voice, dignity and individual
needs

This policy applies to all staff, volunteers, visitors, contractors and professionals
working within Swallow Grange.

2. Aims of the Policy
This policy aims to:

. Protectchildrenfrom maltreatment

. Preventimpairment of children’s mental and physical health ordevelopment
. Ensure children grow up in safe and effective care

. Enableall pupils to achieve the best outcomes



. Provide clearproceduresforreporting and recording safeguarding
concerns
. Ensureall staff understand their safeguarding responsibilities

3. Legal Framework
This policy is based on:

. Keeping Children Safe in Education (KCSIE)
. Working Togetherto Safeguard Children

. TheChildrenAct1989 and 2004

. TheEducationAct2002

. Equality Act2010

. PreventDuty Guidance

4. Roles and Responsibilities
Designated Safeguarding Lead (DSL)

The DSL has overall responsibility for safeguarding and child protection within
Swallow Grange.

The DSL will:

. Manage safeguarding concerns andreferrals
. Liaisewith externalagencies

. Maintainsafeguardingrecords

. Ensure staff safeguarding trainingis up to date
. Supportstaffinsafeguarding matters

. Promote aculture of vigilance and safety

A Deputy DSL will be available in the absence of the DSL.
5. Types of Abuse
Staff should be aware of signs and indicators of;

. Physicalabuse
. Emotionalabuse



. Sexualabuse

. Neglect

. Child-on-child abuse

. Domesticabuse

. Childcriminal exploitation (CCE)
. Childsexual exploitation (CSE)

. Onlineabuse

. Radicalisationand extremism

Because pupils at Swallow Grange may present with SEMH needs, trauma
responses or communication difficulties, staff must remain professionally curious
and vigilant.

6. Safeguarding Culture at Swallow Grange
We promote safeguarding through:

. Positiverelationships

. Therapeutic approaches

. Emotionalregulation support

. Safeandconsistent boundaries
. Pupilvoice

. Staffvigilance

. Online safety education

. Irauma-informed practice

Children are encouraged to speak openly and know they will be listened to
seriously and respectfully.

7. Reporting Safeguarding Concerns

Immediate Action

Any member of staff who has a safeguarding concern must:
Remain calm and listen carefully

Never promise confidentiality

Reassure the child they have done the right thing

Report the concernto the DSLimmediately
Recordthe concernfactually and promptly

SN NIAENES

Staff must not:



. Investigate concernsthemselves

. Askleading questions

. Delayreportingconcerns

. Discussconcernsunnecessarily with others

If achildis atimmediate risk of harm, staff must contact the DSLimmediately. If the
DSLis unavailable and the riskis urgent, staff must contact Children’s Social Care or
the Police directly.

8. Recording Safeguarding Concerns
Accurate recording is essential to safeguarding practice.
All safeguarding concerns must be:

. Recordedassoonaspossible

. Clear, factualand objective

. Signedanddated

. Storedsecurely and confidentially

Records shouldinclude:

. Dateandtime of concern

. Name of child

. Exactwordsused by the child where possible
. Observations ofinjuries orbehaviours

. Actionstaken

. Name of reporting staff member

Staff must avoid:
. Personalopinions
. Assumptions

. Interpretationpresentedasfact

Safeguarding records will be maintained securely in line with data protection
requirements.

9. Confidentiality and Information Sharing

Information will only be shared on a need-to-know basis in order to safeguard
children.



Swallow Grange recognises that:
. Thewelfare of the childis paramount
. Dataprotectionlaws do not prevent safeguardinginformation sharing
. Concernsmustneverbeignored due to fears around confidentiality
10. Child-on-Child Abuse
Swallow Grange recognises that children can abuse other children.
This may include:
. Bullying
. Physicalaggression
. Sexualharassment
. Harmful sexual behaviour

. Onlineabuse
. Emotionalabuse

Allincidents will be taken seriously and managed inline with safeguarding and
behaviour procedures.

Childrenwill be supported both as victims and perpetrators where appropriate.
11. Online Safety
Children are taught to stay safe online through:

. Age-appropriate online safety education

. Safeuseoftechnology

. Understanding onlinerisks

. Reportingconcerns
Staff monitortechnology use and follow filtering and monitoring procedures.
12. Safer Recruitment

Swallow Grange follows saferrecruitment procedures to ensure suitable adults
work with children.

Thisincludes:

. EnhancedDBS checks



. ldentity checks

. Referencechecks

. Employment history scrutiny

. Safeguardinginterview questions
All staff receive safeguarding induction and regular training.
13. Staff Training
All staff willreceive:

. Safeguardingand child protection training

. KCSIEupdates

. Preventawareness training

. Online safety training

. Regularsafeguarding updates throughout the year
Training is adaptedtoreflect the needs of children with SEND and SEMH.
14. Allegations Against Staff

Any allegation or concernregarding an adult working with children must be
reportedimmediately to the Headteacher orappropriate safeguarding lead.

Concerns may include:

. Behaviourthat harmsa child

. Behaviourthat may pose ariskto children

. Conductindicating unsuitability to work with children
Procedures will follow Local Authority Designated Officer (LADO) guidance.
15. Whistleblowing

Staff are encouraged to raise concerns where safeguarding practice is unsafe or
ineffective.

All concerns will be taken seriously and handled appropriately.
16. Monitoring and Review

This policy will be reviewed annually or sooner if legislation or safeguarding
guidance changes.



Policy Owner: Swallow Grange Leadership Team
Review Frequency: Annual
Next ReviewDate: _____ 7thMay 2027



